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I. O6LMe NONOXKEHUS

1.1. Hactosuwee [lonoxeHne no paboTe C MepcoHasbHbIMM [JaHHbIMU PabOTHMKOB
(nanee — TlonoxkeHne) MyHMUMNANLHOIO OKMKETHONO AOLWKONLHOMO 06pa3oBaTe/lbHOro
yupexaeHnus «[letckuin caf KomMbuHupoBaHHOro Buga Nel3 «[lycenbku» 3eneHOA0bCKOro
MYHUUMNANbHOro pailoHa Pecny6nukm TatapctaH (manee - MBAOY) paspaboTaHo B
COOTBETCTBMM C TpynoBbIM Kogekcom Poccuiickor ®Pefepaummn, KoHcTuTyumen Poccuitickoin
depepaymmn, MpaxaaHcKMM KodekcoM Poccuiickoin depepauunn, degepanbHbiM 3aKOHOM «O6
NH(OopMaLUKN, WHPOPMAaLMOHHBIX TEXHONOIMAX U 0 3aluTe MHGpopmaumm», PegepasibHbIM
3aKOHOM «O nepcoHaNbHbIX [aHHbIX», [1paBMnamm BHYTPEHHEro TPYAOBOro pacnopsgka
OpraHusauuu.

1.2. Llenb pa3paboTku lMonoxeHuns — onpegeneHne nopsgka obpaboTky MepcoHasbHbIX
faHHbIX paboTHUKOB MBJOY; obecneyeHne 3awmThbl NpaB 1 cBo60f paboTHkos MBAOY npu
06paboTKe MX MepCoHa/IbHbIX [aHHbIX, a TaKXXe YCTaHOB/IEHWEe OTBETCTBEHHOCTU [O/MKHOCTHbLIX
N, UMerLWMX AO0CTYN K MepCcoHaslbHbIM AaHHbIM paboTHMKOB MBAOY, 3a HeBbINO/IHEHME
TpeboBaHNA HOPM, Perynmpyowmnx 06paboTKy 1 3alMTy NepcoHanbHbIX AaHHbIX.

1.3. Mopsaok BBOAA B AeCTBME U U3MeHEHUS M0N0XKeHMS.

1.3.1. Hacrtoduwee [lonoXeHne BCTynaeT B CWAY C MOMEHTa €ro YTBepXAeHus
3aBegyowmm MBAOY un gelicTByeT 6eCCPOYHO, 40 3aMeHbl €r0 HOBbIM MON0XKEHMEM.

1.3.2. Bce nsmeHeHus B [10N10XXeHNe BHOCATCA NPUKa3oM.

1.4. Bce paboTHMKM MBAOY [OMKHbI 6bITb 03HAKOMJIEHbI C HacTOALWMUM [TONOXKEHMEM
noJ poCruce.

15, PeXXum KOH(MAEHUMaNbHOCTU MNepCOoHasbHbIX AaHHbIX CHUMAaeTca B Cly4vasax WX
06e3numBaHMA M MO MUCTeYeHUU 75 NIeT CPOKa WX XPaHeHWdA, eCM WHOe He OnpejesieHo
3aKOHOM.

1. OCHOBHbI€E MOHATUSA U COCTaB MePCOHasIbHbIX aHHbIX Pab0THUKOB

2.1. Ana ueneld HacToAwwero MofoXKeHNa UCMOob3YTCA CeayHoLLe OCHOBHbIE NMOHATUS:

- NepcoHanbHble AaHHble paboTHuKa — 0basd  UHPoOpMaumMs, OTHOCAWAACA K
onpegeneHHoOMY WKW OMpefenseMoMy Ha OCHOBaHUWM Takon WHGopmauunm paboTHUKY, B TOM
ymcne ero ammams, UMs, OTYeCTBO, FOf, Mecsl, AaTta U MecTO POXAEHMUs, afpec, CemeliHoe,
counanbHoe, WMYLLECTBEHHOE MONOXeHue, o6pa3oBaHMe, npodeccus, [OX0oAbl, Apyras
nHopmMaums, Heobxoanmasn paboToaTeNto B CBA3W C TPYLOBbIMU OTHOLUEHUAMMU;

- 06paboTKa nepcoHasbHbIX AaHHbIX — COOp, cucTemaTu3aumns, HakomnjaeHue, XpaHeHue,
YyTOUYHeHVe (0BHOBNEHWEe, W3MEHEHUe), WCNoNb30BaHWe, pacnpocTpaHeHWe (B TOM uyucne
nepegaya), obesnmumaHue, 6/10KMPOBaHNE, YHUUTOXEHNE NEPCOHaNbHbIX AaHHbIX PabOTHUKOB
OpraHusauuu,

- KOH(MAeHUMaNbHOCTb MNepcoHaNbHbIX AaHHbIX — 006d3aTenbHoe Ana  cobnofeHus
Ha3HaYeHHOro OTBETCTBEHHOrO /iMua, MNOMY4YMBLUEro AOCTYN K MNEepCOoHa/bHbIM  AaHHbIM
paboTHMKOB, TpeboBaHMWe He AOoMycKaTb WX pacnpocTpaHeHWst 6e3 cornacus paboTHWUKa WK
MHOr0 3aKOHHOIO OCHOBAHWS;

- pacnpocTpaHeHue NepcoHabHbIX AaHHbIX — AEWCTBUSA, HanpaBfieHHble Ha nepefavy
MepCcoHa/bHbIX AaHHbIX PaboTHWKOB OMNpeAenieHHOMY Kpyry nuu (nepefava nepcoHanbHbIX
[aHHbIX) MW Ha 03HAKOMJIEHWE C MepCOHalbHbIMU [aHHbIMW HEOrpPaHWYeHHOro Kpyra nuu, B
TOM u4ucne 06HapOAOBaHWE MepPCOHaNbHbIX [AaHHbIX PabOTHUKOB B CpefcTBax MaccoBOi
nHopMaLmn,  pasmelieHne B MH(POPMALMOHHO-TENEKOMMYHUKAUUOHHBIX — CETAX  W/K
npegocTaB/ieHne A0CTyna K NepcoHanbHbIM AaHHbIM Pa60THUKOB KaKUM-11M60 MHbIM COocoboMm;

- WCMONb30BaHWe NepCOHa/IbHbIX AaHHbIX — AeicTBMS (onepayumn) € NepcoHasbHbIMM
[aHHbIMU, COBepLUaeMble AO/MKHOCTHLIM NULOM OpraHu3anmmn B Lensx NPUHATAA PeLLUeHnn uan
COBEPLUEHNS WHbIX [eACTBUMA, MNOPOXAAKOLWMUX HOPUSUYECKMe NOCNEACTBAS B OTHOLUEHWM
paboTHUKOB NM60 MHbLIM 06pa3oM 3aTparvBaroLMx X npasa U CBO6GOALI UK MpaBa U CBOOOLAbI

APYTrnX nuu;



- OnOKMpOBaHWe NEePCOHaNbHbIX [AaHHbIX —  BPEMEHHOe  MpekpaleHne  c6opa,
cucTemMaTM3alUmmn, HaKOMMEHWUs, WMCMOMb30BaHMS, PacnpOCTPaHEHMs! MePCOHaNbHbIX AaHHbIX
PabOTHMKOB, B TOM YWC/e VX Nepefayu;

- YHMYTOXKEHME TNepCOHaNbHbIX [AaHHbIX — [AeACTBMS, B pe3ynbTaTe  KOTOPbIX
HEBO3MOXHO BOCCTAHOBWTb COAEpXKaHWe NMepPCcOHaNbHbIX JaHHbIX B MH(OPMALMOHHON CucTeme
MepPCoHabHbIX AaHHbIX PaBOTHUKOB UM B Pe3ynbTaTe KOTOPbIX YHUUTOXAOTCA MaTepuasbHble
HOCUTENN NePCOHaNbHbIX aHHbIX PAGOTHWKOB,;

- 06e3NnuMBaHMe NepPCOHaNbHbIX [AaHHbIX —  [AEACTBMS, B  pe3ynbTaTe  KOTOPbIX
HEBO3MOXHO OMNpefenuTb NPUHAANIEXHOCTb NEPCOHA/BbHBIX AaHHbIX KOHKPETHOMY PaboTHUKY;
- 00WefoCTYNHble NepcoHanbHble  flaHHble —  MEePCOHa/lbHble  AaHHble,  A0CTYN

HeorpaHMYeHHOro Kpyra v K KOTOpPbIM NPeAocTas/ieH ¢ cornacus paboTHMKa AN Ha KOTOpble
B COOTBETCTBMM C (PeflepasibHbIMU 3aKOHaMW He pacrnpocTpaHseTca TpeboBaHWe CO6/M0AeHNA
KOH(UAEHLMaNbHOCTH.

- WHopmauma — cBefleHMa  (COOOLWLEHUs, [aHHble) He3aBUCUMO OT  (OopMbl  UX
NpesACTaB/eHUA.

- [OKyMeHTUpOBaHHasA UH{OpMauns — 3aUKCUPOBAHHAA HA MaTepuasibHOM HoOcuUTene
nyTeM AOKYMEHTUPOBaHUSA MHMOPMaLMsA C PEKBM3UTAMM, MO3BONAIOWMMUN ONPELennTb Takyto
NHOPMALMIO UK ee MaTepuasbHbIA HOCUTENb.

2.2. B cocTaB MepCcOHa/bHbIX [aHHbIX PaboTHUKOB OpraHu3auun BXOAAT AOKYMEHTHI,
coZepxalime WHGOPMaLM0 O NacrnopTHbIX AaHHbIX, 00pa30BaHWW, OTHOLUEHWM K BOWHCKOM
0653aHHOCTW, CEMEiHOM MOJIOXKEHUWN, MECTe XXWUTeNbCTBa, COCTOSHWW 3[0POBbS, a TaKXe 0
npeablayLmnx Mectax ux paboTol.

2.3. Komnnekc [OKYMEHTOB, COMNpPOBOXAAKLWMIA npouecc OhopMIEHUS TPYLOBbIX
OTHOLUeHW paboTHMKa B OpraHu3aumm npu ero nprueme, NepeBose 1 yBOSIbHEHNN.

2.3.1. WVIH(opmaumsa, npefctaBnseMas paboTHUKOM MNPy MOCTYMN/IEHMM Ha paboTy B
OpraHu3aumio, [O0/MKHA WMeTb [LOKYMEHTa/lbHYyt0 dopMy. [pu  3aK/MOYeHUU TPYAOBOro
[OoroBopa B COOTBETCTBMM €O CT. 65 TpygoBoro kogekca Poccuiickoin ®degepauun nuuo,
nocTynatolee Ha paboTy, NpeabaBaseT paboTogaTesnto:

- MacnopT U UHOWN [OKYMEHT, YAOCTOBEPAIOLLMIA IMYHOCT;

- TPYZOBYI KHWXKY, 3@ UCK/IIOYEHVEM CflyyaeB, Korga TPyZLOBOM 4OroBOp 3aKiryvaercs
BMnepBble UM PaboTHWK NOCTYMNaeT Ha paboTy Ha YCNoBUAX COBMECTUTENLCTBA, MO0 TPyLoBas
KHVXXKa Yy pabOoTHMKa OTCYTCTBYeT B CBS3M C €€ YTPaToi Uav no Apyrum npuyvHam;

- CTpaxoBOe CBUETENIbCTBO rOCYLApPCTBEHHOMO NEHCUOHHOIO CTPaxoBaHus;

- [OKYMEHTbl BOMHCKOr0 Yy4yeta— A/ BOEHHOO00A3aHHbIX W 1L, MNOAMeXalnx
BOVHCKOMY YU4eTy;

- [AOKYMeHT 06 06pa30BaHuW, O KBaM(PUKALUMA WUIN HaINYUMKU CheunanbHbIX 3HaHWA —
npy nOCTynaeHWM Ha paboTy, TpebyloLy cheunanbHbiX 3HaHWA  WMAKM  cieyunanbHoM
MOArOTOBKY;

- CBMAETEeNbCTBO 0 npucsoeHun VIHH.

2.3.2. Tpu oopmneHnn paboTHMKa B OpraHusaymio paboTHUKOM oOTAena Kaapos
3anonHaeTcs yHuduumpoBaHHas dopma T-2 «JlMyHas KapToyka paboTHMKa», B KOTOPOW
OTpaXKalTCca CnefytoLLme aHKeTHble U buorpauyeckume gaHHble paboTHUKA:

- 06uwwe ceepeHns (P.N.0. paboTHUKa, faTa POXAEHUA, MECTO POXAEHUSA, IPAXAAHCTBO,
obpa3oBaHue, npoteccus, CTax paboTbl, COCTOSHME B Opake, NacrnopTHble AaHHbIE);

- CBefleHNs 0 BOMHCKOM YUeTe;

- [aHHble 0 NpuemMe Ha paboTy;

B fanbHenwem B IMYHYIO KapTOUKY BHOCATCS:

- CBefleHusa 0 nepesojax Ha Apyryto paborty;
cBefeHns 06 arTectayuu;

CBEJleHNS 0 MOBbILLEHUN KBANN(UKALMK,
CBefleHVst 0 NpotheccnoHabHOM NepenoAroTOBKE;
CBefleHMs 0 Harpagax (nooLLpeHnsax), NOYETHbIX 3BaHUAX;



- cBefieHua 06 oTnyckKax;

- CBE/IEHMSA O COLMasbHbIX rapaHTusaXx;

- CBE/IEHMS O MeCTe XMNTeNbCTBA N KOHTaKTHbIX TefledoHax.

2.3.3. B otgene kagpo OpraHu3auum cO34at0TCA UM XpaHATCS Chegylolive rpynnbi
[AOKYMEHTOB, cofepxallime faHHble 0 pabOTHNKaX B eAMHUYHOM WM CBOLHOM BUAE:

2.3.3.1. JloKyMeHTbl, cofepxaline MepcoHanbHble [AaHHble PabOTHUKOB (KOMMIEKChI
[AOKYMEHTOB, CONPOBOXAawoLine npouecc ohopMIEHNA TPYLOBbIX OTHOLUEHWIA NpU Npreme Ha
paboTy, nepeBoje, YBOJIbHEHUW; KOMMMEKC MaTepuanoB MO aHKETMPOBAHWUIO, TECTUPOBaHUIO;
npoBeAeHNt0 cobecefioBaHWIA C KaHAMAATOM Ha AO/DKHOCTb; MOLMHHUKA U KONWUW NPUKA30B Mo
NMYHOMY COCTaBY; /fIMYHble fJena W TPYAOBble KHWKKM pabOTHUKOB; fena, Codepaliue
OCHOBaHMA K NpuKasy No /IMYHOMY COCTaBy; [efia, COoAepXkallive MaTepuanbl atTecTauuu
paboTHUKOB; CNY>Xe6HbIX paccnefoBaHWiA; CNPaBOYHO-UHPOPMALMOHHBIA 6aHK [aHHbIX MO
nepcoHany (KapToTeKkW, >XypHasnbl); MOLAMHHUKMA W KOMWW OTYETHbIX, aHa/IMTUYECKUX W
CMPaBOYHbIX MaTepuanos, MepejaBaeMblX PYKOBOACTBY OpraHusauuu, pPyKOBOAWUTENAM
CTPYKTYPHbIX MOApa3feNieHNiA; KOMMM OTYETOB, HamnpaB/seMblX B rOCYAapCTBEHHbIE OpraHbl
CTaTUCTUKWN, HANOrOBble WHCMEKUMKM, BbILIECTOSLME OpraHbl ynpaBleHus W Apyrue
yupexnaeHus).

2.3.3.2. [okymeHTauus no opraHu3auuMm paboTbl CTPYKTYPHbIX MOApa3feneHunin
(nonoXkeHnss 0 CTPYKTYPHbIX MOApa3feneHusx, [LOMKHOCTHbIE WHCTPYKUMM paboTHUKOB,
NpuKasbl,  pacnopsXKeHus, YyKasaHuWsa pykoBoacTBa  OpraHusaumun);  LOKYMEHTbl MO
NNaHWPOBAHWIO, YUeTy, aHa/In3y M OTYETHOCTY B YacTu paboTbl € NepcoHanom OpraHusaumu.

I11. Cbop, 06paboTKa 1 3awmTa NepcoHasbHbIX JaHHbIX

3.1. MopAgoK NonyyYeHNs NepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHMKa OpraHu3auumn crnegyet noayyvaTb Yy HeEro
camoro. Ecnm nepcoHasbHble fAaHHble paboTHMKAa BO3MOXHO MOMY4YUTb TONbKO Y TPeTbel
CTOPOHbI, TO PabOTHUK AO/MKEH ObiTb YBEAOM/IEH 06 3TOM 3apaHee W OT Hero AO/MKHO ObITb
Mosy4yeHO NUCbMeHHOe cornacue. [O/MKHOCTHOE nuuo paboTofaTens [AO/MKHO COO6LMTL
paboTHUKY OpraHusauum o Uensx, npeanosiaraeMbiX WCTOYHMKAX M crnocobax MosyyveHus
MepCcoHa/bHbIX JaHHbIX, a TAKXKE 0 XapakTepe MoAnexatinx nosyyeHuto nepcoHanbHbIX AaHHbIX
1 NOCNeACTBUAX 0TKa3a paboTHMKA faTb NMMCbMEHHOEe COrflacue Ha Ux nosyyeHue.

3.1.2. PaboTofaTeNlb He UMeeT Mpasa Mofiyyatb M 06pabaTbiBaTb MEPCOHA/bHbIE AaHHbIe
paboTHMKa OpraHu3auum O ero pacoBOW, HaLMOHA/IbHOM MNPUHAA/IEXHOCTW, MNOAUTUYECKMX
B3rnAfax, PenurnosHbiX WAn (UIOCONCKMUX YOEXAEHUAX, COCTOSAHUM 3L0POBbS, WHTUMHOM
XW3HU. B cnyyasx, HEMnocpefCTBEHHO CBA3aHHbLIX C BOMPOCaMW TPYAOBLIX OTHOLUEHWNA, B
COOTBETCTBUM €O CT. 24 KoHcTuTyumm Poccuiickoin depepaunm pabotofaTens Bnpase nonyyarb
1 06pabaTbiBaTh aHHbIE 0 YAaCTHOM XW3HWU PabOTHMKA TOIbKO C ero NMUCbMEHHOr0 Cornacus.

O6paboTKa yKa3aHHbIX MEpPCOoHasbHbIX [JaHHbIX PaboTHUKOB paboTofaTesieM BO3MOXKHA
TONIbKO C UX cornacus nnMbo 6e3 nux cornacus B CNefyrLwmx cryyasnx:

- MEepCoHasbHble faHHble ABNATCA 06LEeA0CTYNHbIMY,

- NepcoHanbHble JaHHble OTHOCATCA K COCTOSHMIO 3[0pOBbSA PabOTHUKA M MX 06paboTKa
HeobxoAMMa AN 3alUTbl ero XW3HW, 340P0BbA UMW UHbIX XU3HEHHO BaXKHbIX MHTEPECOB 160
XW3HW, 3L0POBbSA UIN UHBIX XXU3HEHHO BAXHbIX UHTEPECOB APYrUX NNL U MOSlyYeHune cornacus
paboTHMKA HEBO3MOXHO;

- N0 TpeboBaHWKO  MOSIHOMOYHbLIX  rOCYAApCTBEHHLIX  OpPraHoB B Chyvasx,
npeaycMOTPeHHbIX (hefepasibHbIM 3aKOHOM.

3.1.3. PaboTtopatenb BnpaBe o6pabaTbiBaTb NEpPCOHa/IbHbIE JaHHble PabOTHUKOB TOMLKO C
NX NMUCbMEHHOrO Cornacus.

3.1.4. TlncbMeHHOoe cornacve paboTHMKA Ha 06paboTKy CBOMX MEPCOHa/IbHLIX AaHHbIX
[O/XHO BK/KOYATb B Cebs:



- (hamnnuio, MMf, OTYECTBO, afipec CybbeKTa NepCoHasIbHbIX AAHHbIX, HOMEP OCHOBHOIO
[LOKYMEHTa, Y0CTOBEPAIOLLLEr0 ero MYHOCTb, CBELEHMUS O AaTe Bbl4ayn yKa3aHHOro LOKyMeHTa
1 BblaBLLEM Er0 OpraHe;

- HaMMeHoBaHue (hamuninio, UMs, 0TYECTBO) M afpec onepaTopa, NoJsy4vatoLlero cornacue
Cy6beKTa MNepcoHasnbHbIX LaHHbIX;

- Lenb 06paboTKy NepcoHaNbHbIX AaHHbIX;

- MepeyeHb MepPCcoHasIbHbIX [aHHbIX, Ha 06paboTKY KOTOPbIX [AaeTcs cornacue cybbekTa
MepCcoHaNbHbIX JaHHbIX;

- MepeyeHb [eNCTBUM C MePCOHaNbHBbIMU [aHHbIMW, Ha COBEpLUEHMe KOTOpbIX AaeTcs
cornacve, obuiee onucaHwe WCNOMb3yeMblX OMepaTopom Croco60B 06pabOTKM MEPCOHANbHbIX
[aHHbIX;

- CPOK, B TeYEHMe KOTOPOro AeiCTBYeT corfiacue, a Takxke nopsfok ero 0T3biBa.

3.1.5. Cornacve paboTHMKa He TpebyeTcs B CleAyroLmnX cy4asx:

1) o6paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTB/AETCA Ha OCHOBaHWUM TPyLOBOro Kofekca
P® wunnm uHOro (efepanbHOro 3akOHa, YCTaHaB/MBAKLLEro ee Uefb, YCN0BUSA MOMyYeHUs
MepcoHa/bHbIX [aHHbIX W KPYr CYObeKTOB, MNepcoHasibHble [AaHHble KOTOPbIX MoAafexar
06paboTKe, a TakXKe onpeAensowero NoHoMoums pabotogartens;

2) 06paboTKa NepcoHasibHbIX AaHHbIX OCYLLECTBAETCA B LeNsxX WMCNOMHEHUs TPYAO0BOro
A0roBopa;

3) 06paboTKa nepcoHanbHbIX AaHHbLIX OCYLLECTBAAETCA A/1F CTATUCTUYECKUX WU WHbIX
Hay4HbIX Lief1Ieil Npu ycnoBumn 0653aTeNbHOro 06e3/1MUYnBaHNs NepcoHabHbIX LaHHbIX;

4) 06paboTKa MepcoHa/bHbIX AaHHbIX HeobxoAuMMa ANS 3aluUTbl XWU3HW, 340POBbSA WU
NHBIX XXM3HEHHO BaXKHbIX UHTEPECcOB paboTHMKa, eC/in NOYYEHUe ero Cornacus HeBO3MOXHO.

3.2. Mopsagok 06paboTKu, nepefayn N XpaHeHNS MePCOHANbHbIX AaHHbIX.

3.2.1. PaboTHMK OpraHu3aunm npegoctasnseT paboTHUKY OTAena kagpos OpraHu3auuu
[OCTOBepHble cBefeHWa 0 cebe. PaboTHMK oTgena Kagpos OpraHusauun nposepsieT
[AOCTOBEPHOCTb CBEAEHWI, CBepsAs fLaHHble, NpefocTaBieHHble pabOTHUKOM, C UMEKLWUMUCS Y
paboTHMKa JOKYMEHTaMM.

3.2.2. B cootBetctBUM cO cT. 86, rn. 14 TK P® B uenax obecrneyeHns npas v cBobof
yesioBeka W rpaxfjaHuHa reHepanbHbli auvpekTop OpraHusauum (PabotogaTens) u  ero
npeacTaBuTenn npu 006paboTKe MepPcoHaNbHbIX [AaHHbIX PaboTHUKA [AO/MKHbI Cco6N0AaTh
cnefytoume obuine TpeboBaHMS:

3.2.2.1. O6paboTKa MepCcoHasbHbIX [AaHHbIX MOXET OCYLLEeCTBNATLCA WCKNHOUNTENIbHO B
Lensax obecneyveHns cob60eHNSA 3aKOHOB M MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, COLENCTBUS
paboTHMKaM B TPYAOYCTPOWCTBE, 0OYUYEHUN M NPOABMKEHUN MO CyXbe, 06ecrneyeHns NMYHOWA
6e30MacHOCTN pabOTHUKOB, KOHTPOAA KONIMYECTBa WM KayecTBa BbINOMHAEMOW paboTbl ©
06ecneyeHns COXpPaHHOCTU UMYLLECTBA.

3.2.2.2. Tlpn onpegeneHun obbema U cofepXkaHus, 06pabaTbiBaeMbIX MEPCOHANbHbIX
AaHHbIX PaboTogaTenb AOMKEH PYKOBOACTBOBaTbCS KOHCTUTyumen Poccuitickoin degepauuu,
TpyLoBbIM KoAeKkcoMm Poccuiickoin defepaunut U nHbIMK hefepasibHbIMU 3aKOHaMU.

3.2.2.3. Tlpy NpUHATAM PELLEHWIA, 3aTparnBaroLLNX UHTepecbl paboTHMKa, PaboTodatenb
He VMeeT npaBa OCHOBbIBATLCA HA MNEPCOHANbHbLIX [aHHbIX PabOTHUKA, MOMYyYEHHbIX
UCKNIOYNTENIBHO B pe3ynbTaTe WX aBTOMATU3MPOBAHHOW 06pabOTKM WU  3MEKTPOHHOIO
MoyYeHus.

3.2.2.4. 3awmTta nNepcoHasbHbIX AaHHbIX paboTHMKA OT  HEnpaBOMEPHOro  UX
1Cronb30BaHMA UM yTpaTbl obecrneynBaeTca PaboToaTesieM 3a CUeT ero CPeAcTB B MOPALKe,
YyCTaHOBNEHHOM (PefiepasbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKN N UX NPeACTaBUTENN LO/KHbI ObITb 03HAKOMJIEHbI MOA PACMUCKY C
JOKyMeHTamu OpraHu3almm, yCcTaHasvBatoLWMMK NOPAA0K 06paboTKM NepcoHanbHbIX AaHHbIX
paboTHMKOB, a TaKXXe 06 UX npaBax M 0083aHHOCTAX B 3TOW 061aCTK.

3.2.2.6. Bo Bcex cnyyasx OTKa3 paboTHMKA OT CBOMX MNpaB Ha COXPaHeHWe W 3aluTy
TaliHbl HEAENCTBUTENEH.



V. lNepepaya n xpaHeHNe nepcoHasibHbIX AaHHbIX

4.1. Tlpy nepefave nepcoHanbHbIX AaHHbIX paboTHUKa PaboTogaTenb AO/MKEH CO6MOAATH
cnefytoume TpeboBaHmMS:

4.1.1. He coobwatb nepcoHanbHble [aHHble paboTHMKa TpeTbell CTOpoHe 6e3
MUCbMEHHOTO cornacus paboTHUKA, 3a UCK/IIOYEHMEM ClyHaeB, KOrja 370 HeO6XOAMMO B Liensx
npeaynpexzaeHns yrposbl XU3HU 1 3L0p0BbI0 PaboTHMKA, a TakXkKe B Cy4yasX, YCTaHOBNEHHbIX
(hefiepasibHbIM 3aKOHOM.

4.1.2. He coobuiatb nepcoHasibHble AaHHble paboTHMKA B KOMMepYecKux Lenax 6es3 ero
nMcbMeHHoro cornacua. O6paboTka NepcoHabHbIX AaHHbIX PAOOTHUKOB B LiefIAX NPOABUKEHUA
TOBapoB, PaboT, YCNYr Ha PbIHKe MyTEM OCYLLECTB/IEHUA NPAMbIX KOHTAKTOB C NOTEHLMA/bHbLIM
noTpebuTeneM C MNOMOLLbIO CPEACTB CBA3N [OMYCKAETCA TOMbKO C ero rnpeABapuUTesibHOro
cornacms.

4.1.3. MpesynpeanTs NuL, NOMYYMBLUMX NEPCOHANbHbIE AaHHble PaboTHMKA, O TOM, 4TO
3TN [aHHble MOryT ObITb WCNONb30BaHbl NUWbL B LUENAX, A8 KOTOPbIX OHWM COOOLLEHbI, U
TpeboBaTb OT 3TUX NWUL NOATBEPXAEHWUA TOro, 4TOo 3TO npasuno cobnwogeHo. Jinua,
NosyyMBLLME MEPCOHa/bHble AaHHble PaboTHUKA, 0053aHbl CO6MOLATL PEXUM CEKPETHOCTM
(KoHunaeHumanbHocTK). OaHHoe Mos1IoXKeHNe He pacnpoCTpaHsAeTCs Ha 0OMeH MepcoHasIbHbIMM
[aHHbIMU pabOTHMKOB B MOPSAAKe, YCTaHOB/IEHHOM (hefiepasibHbIMU 3aKOHaMM.

4.1.4. OcywecTBnATb nepegavy MNepcoHaNbHbIX fAaHHbIX pPaboTHUKOB B npegenax
OpraHunsauny B COOTBETCTBUM C HACTOALLMUM [TON0XKEHUNEM.

4.1.5. Paspewarb [OCTYN K MepCOHa/IbHbIM [aHHbIM PabOTHMKOB TO/ILKO CheuuasnbHO
YNONHOMOYEHHbIM fiMLam, Npu 3TOM YKa3aHHble NnLa LOMIXKHbI UMETb MPaBO MosyyaTb TOMbKO
Te MepcoHasibHble AaHHble PabOTHWMKa, KOTOpble HEo6XOAUMbl A1 BbINONHEHUS KOHKPETHOM
(hyHKUMN.

4.1.6. He 3anpawuBatb WHMOPMAUMIO O COCTOAHMM 3[40pOBbA PabOTHMKA, 3a
NCKNIOYEHNEM TeX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMO/HEHMS
paboTHMKOM TPY0BOW PYHKLNN.

4.1.7. MepepaBaTb NepcoHasbHble faHHble paboTHMKa MNpeacTaBuUTENAM PabOTHMKOB B
nopsiiKe, YCTaHOBNEHHOM TpyAoBbIM KOAeKcOM Poccuiickoi defepaummn, U orpaHnUYmBaTh 3Ty
NH(OPMALMIO TOMIbKO TEMU MEPCOHaIbHbIMU AaHHBIMW PabOTHUKA, KOTOpble He06X0AMMbI ANA
BbIMOJIHEHWNSA YKa3aHHbIMUN MPeLCTaBUTENAMU UX PYHKLUN.

4.2. XpaHeHve 1 UCNO0/b30BaHNe NepcoHabHbIX AaHHbIX PabOTHUKOB:

4.2.1. MNepcoHasibHble AaHHble pabOTHNKOB 06pabaTbIBAlOTCA U XPaHATCA B OTAENe KajpoB.

4.2.2. TlepcoHanbHble [AaHHble pPabOTHMKOB MOrYT ObITb MOMYYeHbl, MNPOXOAUTb
[anbHelWwy 06paboTKy M nepefaBaTbCA Ha XpaHEHMe KaK Ha OYMaXKHbIX HOCUTeNsX, Tak U B
3/IEKTPOHHOM BUWAe — JIOKa/IbHOW KOMMbIOTEPHON CeTM M KOMMNbIOTEpHONM nporpamMme «1C:
3apnnarta n Kagpbi».

4.3. [Mpn NoNYyYEHUN NEPCOHANbHBIX AaHHbIX He OT paboTHMKA (3a UCK/IHOYEHMEM Cy4aeB,
€CNM  MepcoOHa/lbHble  JaHHble  OblIM  NpPefocTasBiieHbl  paboTojaTeNntdo  Ha  OCHOBaHWM
(befiepasibHOr0 3aKoHa WM €eCnu  NepcoHanbHble JaHHble ABAAKTCA  00LefO0CTYNHbIMM)
paboTtogaTesb 40 Hayasa 06pabOTKM TaKMX MNEpPCOHaNbHbIX [AaHHbIX 0653aH MpeaocTaBUTb
paboTHUKY CeayoLLy0 H(opMaLmio:

- HammeHoBaHWe ((hamunns, ums, 0TYECTBO) M aflpec oneparopa Wan ero NpeacTaBUTENS;

- Lenb 06paboTKM NepcoHaIbHbIX AaHHbIX U ee NpaBOBOe OCHOBaHUE;

- npegnonaraeMble NONb30BaTENIN MEPCOHANbHBIX JAHHbIX;

- YCTaHOBNeHHble HacToAwMM PefepanbHbIM 3aKOHOM MpaBa CybbekTa MepcoHasbHbIX
[aHHbIX.

V. [locTyn K NepcoHas/IbHbIM JaHHbIM pPaboTHUKOB

5.1. MNpaBo focTyna K nepcoHasibHbIM AaHHbIM PaboTHNKOB VMELOT:

- reHepanbHbIi gupekTop OpraHu3auum,

- COTPYZAHWKW OTAena Kajpos;

- COTPYZAHUKY Byxrantepuu;



- Hava/lbHUK 0TAena 3KOHOMMUYECKON 6e30nacHOCTU (MHopMaLmnst 0 (haKTMYECKOM MecTe
MPOXXMBaHUA N KOHTaKTHble TenedoHbl pab0THUKOB);

- COTPYAHWKM cekpeTapuata (MHDopmauns o (HakTUYeCKOM MeCTe TMPOXMBaHUA W
KOHTaKTHble Tened)oHbl PpabOTHUKOB);

- Haya/flbHWK OTAena BHYTPEHHero KOHTpons (4OCTYNn K MNepCcoHasibHbIM  [aHHbIM
pabOTHUKOB B XOe M/IaHOBbIX NPOBEPOK);

- PYKOBOAMTENU CTPYKTYPHbIX NOApasjeneHnii No HanpaBneHuo LesTeNbHOCTH (JOCTyn K
nepcoHanbHbIM aHHbIM TO/IbKO pab0THUKOB CBOEro MnojpasaeneHus).

5.2. PaboTHUK OpraHusayum nveeT npaso:

5.2.1. Monyyatb [JOCTYN K CBOMM MNEPCOHANIbHbIM [aHHbIM W O03HaKOM/IEHWe C HUMW,
BK/tOYasA npaBO Ha 0e3BO3Me3[4HOE MO/yyYeHWe KOMWIA NGO  3anmcKu,  coaepxkallen
nepcoHasibHble AaHHble paboTHUKa.

5.2.2. Tpeb6osatb 0T PaboTogatenss YTOYHEHUSA, WCKIOYEHUS WA UCMNPaBEHNSA
HenosiHbIX, HEeBepHbIX, YCTapeBLUMX, HeLOCTOBEPHbLIX, HE3aKOHHO MOMYYEHHbIX WAN He
ABNAKOLWMNX He0O6X0AMMbIMY Ans PaboTofaTens nepcoHasbHbIX JaHHbIX.

5.2.3. Monyuyatb oT PaboTopartens

- CBefeHMA 0 NnLax, KOTOopble MMEKT LOCTYN K MepCcoHaNbHbIM [aHHbIM WAN KOTOPbLIM
MOXET ObITb NPeAoCcTaBNeH TakoW fOCTY;

- nepeyeHb 06pabaTbiBaeMblX NePCOHANbHbIX AaHHbIX U UCTOUYHUK UX NOMYYEHUS;

- CPOKM 06pabOoTKM NepcoHasbHbIX [aHHbIX, B TOM YMC/e CPOKN UX XPaHEHUS;

- CBefieHNA O TOM, KakKue HOPUAUYECKME MOCNeACTBUA AN CyObeKkTa MepCoHaNIbHbIX
[aHHbIX MOXeT MoB/eYb 3a c060i 06paboTKa ero NepPCoHasIbHbIX AaHHbIX.

5.2.3. TpeboBaTb Wu3BeweHMs PaboTogaTesieM BCEX /L, KOTOPbIM paHee Obln
CO00LLEHbl HEBEPHbIE UM HEMO/HbIE NEPCOoHaNbHbIe faHHble, 060 BCeX NPOU3BELEHHbIX B HUX
NCKITIOYEHUSAX, UCNPaBEHNAX NN LOMOMHEHUAX.

O6xanoBaTb B YMOMHOMOYEHHbIA OpraH Mo 3awuTe npaB CyObEKTOB MNepPCOHaNbHbIX
[aHHbIX UK B Cyfle6HOM MOpsiiKe HernpaBOMepHble AeicTBMS uan besgelicTeus PabotogaTens
npu 06paboTKe ¥ 3aLinTe ero NePCoHasbHbIX AaHHbIX.

5.3. KonupoBaTb W fAenatb BbINUCKN MepCOHabHbIX [JaHHbIX paboTHMKa paspeLuaeTcs
NCKOYNTENbHO B CYXKEOHbIX LeNsix ¢ MMCbMEHHOIO paspeLleHns HayaibHUKa OTAena Kajpos.

5.4. Tlepefaya WHGoOpMauMnM TPeTbell CTOPOHE BO3MOXHa TOMbKO NP MUCbMEHHOM
cornacumn paboTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLUeHWe HOPM, PerynpyroLwmx o06paboTky 1 sawmnTty
NepcoHasIbHbIX JaHHbIX

6.1. PaboTHWKM OpraHu3auun, BUHOBHbIE B HAPYLUEHWM HOPM, PErynupyroLmx
nosly4yeHune, 06paboTKy M 3aWnTy NEPCOHANbHbIX AAHHbLIX PaboTHMKA, HECYT AWUCLMUMNIVHAPHYHO
aAMWUHUCTPATUBHYIO, rPaXKAaHCKO-MPaBoBYHO WN YTOI0BHYHO OTBETCTBEHHOCTb B COOTBETCTBUM
Cc hefepanbHbIMU 3aKOHaMMU.

6.2. [eHepanbHbl AupekTop OpraHM3aumMnm 3a HapyLueHue HOpM, PerympyroLmx
nonyyeHue, 06paboTKy M 3aWMTy  MePCOHasIbHbIX  [aHHbIX  paboTHMKa,  HeceT
aMVHUCTPATUBHYIKO  OTBETCTBEHHOCTb  cornacHo cr. 527 un 539 Kogekca 06
afMUHUCTPATUBHbLIX NpaBoOHapyLleHnsax Poccuilicko ®epepauun, a TakxKe BO3MelyaeT
paboTHWMKY  yulep6, MNPUYMHEHHbLIA  HENPaBOMEPHbIM  MCMOMb30BAHUEM  MH(OPMaLUK,
COZiep>Kallier NepcoHasbHbIe AaHHbIe PabOTHMKA.



